


School Policies

Attendance

Absence

Each day of a student’s absence, the parent/guardian is to call the school office (262-781-4996) before 9:00am. If the parent/guard-
ian calls in an absence, a written excuse is not required before the student is allowed to return to class. For more than five (5) days of
absence, a doctor’s excuse must be presented to the school office before the student is allowed to return to the classroom. If a long-term
absence is expected, inform the school office as soon as possible. If a child is absent during the school day, he/she should not participate
in after school activities.

All students leaving school during the day must be picked up and signed out in the school office. Parents/guardians or visitors are not
permitted to go to the classroom, lunchroom, or playground at any time during the school day to retrieve students. All visitors must
sign-in in the school office.

School visitors are to enter the school by ringing the bell at the top of the central stairway. Visitors will be asked to identify themselves,
and are then to report immediately to the school office for a visitor’s badge to wear while in the building. When visitors leave the school,
they need to sign-out in the school office and return their visitor’s badge.

Vacations must be approved by the principal. Written notification is acceptable.

Tardiness

Tardiness is defined as anyone who has not reported to his/her classroom before 7:50am. Students who are tardy must report to the
school office for a tardy slip allowing them to enter the classroom. Students who are tardy because of a late bus, are not counted as
tardy that day. If a student is excessively tardy, parents will be contacted to discuss the issue.

School Closing

During the winter, transportation problems caused by severe weather may force the temporary closing of schools. If weather occurs
which might force closing of the school, please tune in to one of the following listed radio or corresponding TV stations for the 6:15
am and following news bulletins announcing school closing. We recommend WTMJ-AM(620), The Lake(94.5), WOKY-AM(920)
or WISN-AM(1130). St. Agnes School closes with any of the following districts: Milwaukee, Elmbrook, Menomonee Falls and/or
Hamilton.

*When the school cancels classes due to inclement weather, all afterschool activities are cancelled as well.
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Discipline Plan

Positive concepts of discipline are built on a belief in the dignity of each person. A central goal of the school is to help students develop
self-discipline. Self-direction, rather than external control is the ultimate aim of true discipline. A climate of mutual understanding,
respect, and trust based upon faith in the worth and dignity of each individual does much to promote self-discipline. Standards and
rules are necessary for the successful operation of a school. If these are established in light of reasons and foreseeable consequences,
pupils are more likely to comply. (Archdiocesan Policy #51440)

The central and main emphasis of discipline at St. Agnes School is to enable positive behavior that does not disrupt the learning process.
Some basic criteria for student behavior are:
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Students are to attend class regularly and be on time. Excessive tardiness will be addressed by the administration.

Students are to be in place and ready to work at the beginning of each class period. Being prepared means having the proper
books, materials, papers, assignments, writing utensils, etc..

Students are to follow the directions of the teacher/alternate teacher.

Respectfully asked and well-timed, pertinent questions are encouraged.

Movement between classes is expected to be quiet, orderly, and non-disruptive.

Soda, candy, treats, gum etc... are not acceptable during the school day except on special occasions designated by the school
administration.

Students are expected to treat all persons and property with Christian respect and dignity.

Students are to greet one another, staff members, and visitors with friendliness and respect.

Literature, magazines, games, toys, cell phones, iPods, MP3 players etc... not pertaining to academics are not to be in school.
These materials may be confiscated by the teacher or principal, and a parent will need to come to pick them up.

The teacher is the authority in the classroom. Students are expected to adhere to the individual classroom teacher’s standards. The
staff and principal jointly established these standards, and all have valid, justifiable purposes. Three basic premises that underlie all
discipline procedures are:

1.
2.
3.

Procedures/rules are established, understood and agreed upon.
Consequences for inappropriate behavior are outlined in the handbook.
The consequences address and make every attempt to achieve the desired, appropriate behavior.



Consequences and Procedures: The consequences/procedures for unacceptable behavior range from a verbal reprimand, “time-out”,
note home, phone call home, Disciplinary Referral/detention, to Suspension and Expulsion.

Students may be sent to the school office for a behavioral “Time-Out” or for missing/late homework. Accrual of 3 or more visits to
the school office between Jean Day/Casual Days will result in loss of the privilege of dressing out of uniform during the next Jean
Day/Casual Day.

A Disciplinary Referral may be given for not returning a Notice of Concern, a pattern of behavior which affects the student’s academic
success, or at the teacher’s discretion for serious offenses of disrespect or inappropriate behavior. A Disciplinary Referral requires an
after school detention (30 minutes) to be served. The Disciplinary Referral form indicates the time and place of the detention.

Student Class-Grade Date

DISCIPLINARY REFERRAL

Student ID No.

Teacher

Date of Incident Time

NOTICE TO PARENT / GUARDIAN

1. The purpose of this report is to inform you of a disciplinary incident involving the student.
2. You are urged to appreciate the action taken by the teacher and to cooperate with the
corrective action initiated today.

REASON(S) FOR REFERRAL.:

[J EXCESSIVE TARDINESS [ LACK OF CLASS MATERIALS [ RESTLESS, INATTENTIVE
] ANNOYING TO CLASSMATES [l LACK OF COOPERATION [] EXCESSIVE TALKING
[ DESTRUCTIVE TO SCHOOL PROPERTY ] RUDE, DISCOURTEOUS [ MisCHIEF
]
ACTION TAKEN PRIOR TO REFERRAL:
(] CHECKED STUDENT'S FOLDER ] DETAINED STUDENT AFTER SCHOOL (] HELD CONFERENGE WITH PARENT
] HELD CONFERENCE WITH STUDENT ] CHANGED STUDENT'S SEAT [] SENT PREVIOUS REPORT HOME
[ ] CONSULTED COUNSELOR [ ] TELEPHONED PARENT L]
PRESENT ACTION AND RECOMMENDATION(S):
(] STUDENT REGRETS INGIDENT, COOPERATIVE (] STUDENT PLACED ON PROBATION [] STUDENT WILL MAKE UP TIME
[ RECURRING INCIDENTS WILL BE REPORTED [ STUDENT SUSPENDED ["] cASE REFERRED TO
O

D Please sign and return. D Need not be returned.

PARENT / GUARDIAN SIGNATURE

PINK — TEACHER CANARY — OFFICE WHITE — PARENT / GUARDIAN 524239 (No.98N) School Specialty
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Accrual of a third detention in a quarter will result in an In-School Suspension. A parent/teacher/student/principal conference is held
prior to the time of the Suspension. After the first Suspension, additional offenses will result in subsequent Suspension.

A file including minor infractions such as Disciplinary Referrals is maintained through out the year. The student will begin each quar-
ter with a new record. Major infractions such as suspensions can be accrued throughout the year. If further uncooperative behavior
persists, another school setting will be recommended.

Unacceptable Behavior: A list of unacceptable behaviors includes, but are not limited to, the following:

I.
2.

AN

1.

8.
9.

Any violation of Wisconsin Criminal Statutes
Substance Abuse - The use or possession of alcoholic beverages, smoking materials and/or controlled substances on school/
parish premises, at school-related activities or arriving at school under the influence is prohibited.
Harassment - A single incident or pattern of behavior wherein the purpose or effect is to create a hostile, offensive, or intimi-
dating environment. Harassment encompasses a broad range of physical or verbal behavior which can include, but is not
limited to:
a. threatening behavior
racial insults
derogatory ethnic slurs
unwelcome sexual advances or touching
sexual comments, jokes, gestures
physical or mental abuse. (Archdiocesan Policy:5131.1)
bullying
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Sexual Harassment - Unwelcome sexual advances, verbal or physical conduct of a sexual nature, on school/parish premises
or at school-related activities includes, but is not limited to, the deliberate, repeated display of offensive sexually graphic
materials which are not necessary for educational purposes.

Vandalism - Parents of students shall be responsible for the vandalism of their children’s actions.

Physically fighting in school, on school premises, at school-related activities, on buses, fieldtrips, etc...

Possession on school premises, or at school-related activities, of printed or written material deemed inappropriate or obscene
by the teacher or principal.

Truancy.

Verbal abuse such as swearing, obscene language, disrespect for teachers, other adults or students.

10. Any severe anti-social or abnormal conduct on school premises or at school-related activities.
11. Cheating, plagerism, etc...



For the safety of the children the following rules need to be followed:

1.

e A il

10.
. If a student is 11l or injured, contact the supervisor who will immediately notify the school office (see Health and Safety)
12.
13.

Respect of the teachers and playground supervisors is mandatory

Students must be dressed appropriately for the weather (teacher/supervisor discretion)

Food, drink, candy, and gum are not allowed on the playground

Kicking, tripping, pushing, or disrespectful behavior toward other students is not allowed
Swearing or bad language is not allowed

Hand holding or touching is not allowed

Tackling games, keep away, or inappropriate roughness and exclusion of students is not acceptable
No throwing snowballs.

Students must have snowpants and boots to play on the snowbanks.

Students must not leave the playground for any reason without the permission of a supervisor

Inappropriate behavior will be addressed through Notices of Concern/Disciplinary Referrals (teacher/principal discretion).
In the event of rain or temperatures and/or wind chill are below 0° F students will remain inside.

St. Agnes School also provides Playground Equipment for all school students to use. The following rules apply to the Playground
Equipment:

1.

NownA LD

Any behavior determined unsafe or potentially detrimental to oneself or the equipment, is unacceptable and will be appropri-
ately addressed by administrative personnel.

No tag or ball tag should be played around the playset.

No throwing the shredded cushioning material (loose fill/tire remnants).

Use slides appropriately, i.e. slide down the slide feet first, no running down and no climbing up the slides.

No jumping off the equipment decks.

No standing or sitting on top of equipment.

Rules are subject to change as determined necessary.

If you are unable to do your playground duty, please call the school office as soon as possible so a substitute can be arranged. A monthly
calendar will be sent to those families that have signed up for playground duty.

Recess

It is the policy of St. Agnes School that students who are well enough to attend school, are well enough to go outside for recess unless
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they present the school with a doctor’s excuse. The basis for this policy is supervision of those students remaining inside during out-
door recess.

Athletics: Sport Rosters listing the participants for each sport are shared between the principal and Athletic Director. If a student’s
academic performance or behavior is not up to standard, the principal will discuss the situation with the coach and come to a consensus
regarding the student’s ability to participate.

Child Custody Disclosure Policy

When a student(s) is the subject of a court decree, the school authority shall request the parent who maintains primary physical place-
ment of the child to submit a copy of the court decree about the student. The family will be asked to fill out a confidential Family
Student Information Form. This information will be updated on a regular basis.

Child Abuse Policy

According to Wisconsin State Law, any pastoral or school administrator, teacher, counselor or related professional who has reasonable
cause to suspect child abuse or neglect, or who has reason to believe that a child has been threatened with abuse or neglect, and that
the abuse or neglect will occur is obliged to report the case immediately. The report will be made by telephone or personal visit to the
local county Child Welfare Agency, the office of the County Sheriff, or the City Police Department.

Survey Policy

All potential surveys must be presented to and approved by the School Committee and/or Parish Council prior to being administered.
The results must be observable and measurable. Surveys may not be taken after Mass or at any school functions because the events do
not assure a meaningful sample of the population.

VIRTUS Policy

Safeguarding All God’s Family Program Requirements

In order to comply with the United States Conference of Catholic Bishop’s Charter for the Protection of Children and Youth as applied
in the Archdiocese of Milwaukee, all volunteers who work with children and youth on a regular basis must submit to a Criminal
Background check carried out by the parish, attend a Virtus, “Protecting God’s Children,” awareness session, read the code of Ethical
Standards and the Mandatory Reporting Responsibilities, sign, and submit an attached verification statement to the parish before their
volunteer service begins.



Academic Expectations

Through interdisciplinary curricula, St. Agnes School teaches students basic skills that throughout their schooling are mastered and built upon.
Our students become problem solvers, critical thinkers, and expand their awareness of topic areas of study. Through age-appropriate lessons
and activities, our students learn how to integrate their core academic knowledge and faith into their every day lives.

Homework

Studies such as A Nation at Risk, reinforce the role of homework in the educational experience. Homework/classroom assignments are an
extension of the day’s learning experience. It is imperative that homework/classroom assignments are completed for the day they are assigned.
To be used to its maximum effectiveness, parents/guardians should monitor their child’s homework to help the student develop organizational
skills, neatness, and accuracy.

The Archdiocese of Milwaukee, Office of Child and School Ministry provides the following guidelines for homework at each level. Remember
however, some children need more or less time to complete the same amount of work. Each child is different.

K4/K5 0-15 minutes
Primary 15-30 minutes
Intermediate 30-60 minutes
Junior High 60-90 minutes

Homework need not always be written. Students are expected to use additional time for outside reading, memorizing basic facts or spelling
words, and reviewing the day’s lessons. Assignment notebooks are provided annually for students in grades 3-8 to be used as an organization
tool and form of Home-School communication.

If a student is absent two or more days, parents may call the office to request books and assignments. If this request is received by 9:00am,
materials and assignments will be ready for pick-up by 3:00pm the same day. When a student is absent due to illness, he/she will have one
day for each day of absence to complete the homework/classroom assignments for full credit.

Excused absences such as vacations, dental/doctor and other professional appointments are highly discouraged during the school day. If your

child is absent due to vacation, he/she will pick up any missed assignments on the day he/she returns. Assignments will not be sent home
prior to the absence.
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Evaluation

Evaluation is a means of reporting student progress and is based on specific data gained from a variety of techniques and methods.
Formal evaluation occurs four times a year by means of report cards. Informal evaluation occurs four times a year in grades 4-8 by
means of progress reports. Conferences are held to communicate with parents/guardians their child/children’s academic progress. Feel
free to contact the teacher at any time if you have a concern regarding your child’s progress.

Gradin

St. Agnes informs students and parents/guardians of a student’s performance using an Achievement Grade Key for academic subject
areas, and a Standards/Proficiency Key for State Standards/Grade Level Exit Expectations. Each key is pictured at the top of the report
card including descriptions of the symbols.

Pre-Kindergarten (K4) and Kindergarten (KS5) use the Content Standards/Exit Expectations to evaluate a child’s progress. The key
includes + = consistent understanding, / = general understanding, and - = needs more time to develop. Learner Behaviors are evaluated
with an S=Secure, P=Progressing or N=Needs Improvement. A blank box means the behavior is not assessed at this time.

The Primary Report Card is used in grades 1 through 3. The Achievement Grade Key, S=Secure, P=Progressing, or N=Needs
Improvement, indicates a student’s progress in a specific subject area. The Content Standards/Exit Expectations are evaluated using +

= Proficient, / = Basic, and - = Minimal.

The Intermediate, grades 4 and 5, and Junior High Report Cards use the standards A, B, C, D and U key for academic achievement.
The Content Standards/Exit Expectations are evaluated using * = Advanced, + = Proficient, / = Basic, and - = Minimal.

The goal of using the Archdiocesan required report card is to provide students and parents/guardians with the most complete informa-
tion possible when evaluating the students academic and behavioral progress.

Grading System:

A+ 100 B+ 9291 C+  84-83 D+  75-74 U 68 or Below
A 99-95 B 90-87 C 82-78 D 73-71 Inc  No grade
A- 94-93 B- 86-85 C- 77-76 D- 70-69

Students in grades 6, 7, and 8 attaining an overall average of 3.0 or above are on the Honor Roll. The Honor Roll has two levels.
Students receiving a 3.0-3.64 will be in the Honors Level. Students receiving a 3.65-4.0 will be in the High Honors Level.



Standards Score

St. Agnes School uses an online grading system to generate report cards. Parents of students in grades 4-8 have access to their
child(ren)’s scores. Parents will receive a log-in for each child at the beginning of the year. If you lose the log-in, please call the school
office for it. We encourage all parents and students to log-in and view the scores on both assignments and tests.

Promotion

A student will be promoted to the next grade when the student has successfully completed the academic requirements of the current
grade. Those students not successfully completing the academic requirements of a grade may be expected to attend and successfully
complete summer school or an acceptable tutoring program before being admitted to the next grade.

Retention of Students

Retention of a student is done judiciously, after considering grade standard, as well as many other factors affecting retention. When
retention seems likely, parents/guardians will be contacted prior to the second report card. A conference will include reasons for the
recommendation of possible retention, and a program for remedial action.

In early May, another conference with parents, principal, and teachers will be held to inform the parents of the school’s final decision
in regards to retention or promotion of the student. Final decisions of retention rest with the local school authorities.
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St. Agnes School Uniform Dress Code Policy

St. Agnes School is dedicated to providing its students with an educational environment conducive to the learning process. We believe that
it is necessary for students to dress appropriately and not draw attention away from their studies at school. Therefore, St. Agnes enforces a
uniform dress code. Not adhering to the guidelines set by the school undermines the academic climate of the school.

Girls K5-8 Forest
Article of Clothing i Green
Jumper

Pants (no jeans) worn at waist

Skirt*

Skort*

Capri pants/shorts* (May 1-Oct 15)
Turtleneck (no label)

Cardigan Sweater/V-neck Sweater or Vest
(worn over shirt or turtleneck)

Tights (no leggings)

Sweatshirt (solid color, no label, worn over a
collared shirt/turtleneck) No hoods.

Polo Shirt (no label, must be tuckable)
Oxford Button Down Shirt (no label - long or
short sleeve)

*All skirts. skorts. and shorts must measure two inches longer than her longest finger when her arms are at her sides.

Boys K5-8 Light Forest
Article of Clothing Nav Khaki Black White Blue Green Red
Pants (no jeans/no baggy pockets)

Shorts (no baggy pockets/May1-Oct 15)
Turtleneck (no label)

Cardigan Sweater/V-neck Sweater or Vest
(worn over shirt or turtleneck)

Sweatshirt (solid color, no label, worn over a
collared shirt/turtleneck) No hoods.

Polo Shirt (no label, must be tuckable)
Oxford Button Down Shirt (no label - long or
short sleeve)

Dress Code is optional for K3 and K4 Students.




Shoes

* Socks or tights must be worn with shoes.

* Sock and tights must be solid colors from dress code: navy, khaki, black, white, light blue, forest green, red

¢ Shoes must have a tie, buckle or velcro closures, and must have a back

* No slip-ons, sandals, crocs, flip-flops or platforms shoes are acceptable

* Boots must be worn for inclement weather (snow on the ground), but must be removed and not worn in the school building
e No Healies (wheels in shoes)

Jewel

» Earrings must not exceed “1” in size
* No dangling earrings or bracelets

* No earrings for boys

* No choker necklaces

Make-up

* Moderate make-up in Junior High (6,7,8)
* No glitter make-up or tattoos

* No make-up in grades K-5

Concert Attire

* Navy or black pants or skirts (with dark hose)

* White shirt with a collar; turtleneck or button down long sleeved shirt for winter, and/or short sleeved shirt for spring
e Dark shoes

Hair

* No hair coloring (including highlights or tints)

* Boys hair must be above the collar, no tails including ponytails
* No razor or scissor cuts on the head

* No excessive hair spray

Jean Day/Casual Day Guidelines

* No sandals or open-toed or back-less shoes may be worn

* Shirts must have at least one-inch thick shoulder straps

* Shorts and skirts must measure two inches longer than the longest finger when arms are at your sides
e Shirts or tops must not allow midrif skin to show

Acceptable St. Agnes Spiritwear
* Long and short sleeve polo tops
¢ Crewneck sweatshirts with a collared shirt underneath
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Important Notes

* No make-up, nail polish, or hair spray containers are allowed on school premises

» Jeans are defined as any pants made from denim material

* During cold, snowy weather, students must wear boots and snow pants (grades K-4), a hat, mittens or gloves (grades K-8)
 Shirts must be tucked in at all times.

* All clothing material must contain some percentage of cotton in its makeup.

* Students may not wear an outfit that is all black. If black pants are worn, the top must be colored, and vice versa.
 Attire at any school function is subject to the guidelines of the Uniform Dress Code

Uniform Guideline Penalties
Failure to follow the uniform dress code undermines the educational environment at St. Agnes School. Violations of the code will result in the
following penalties:

e First Offense Referral to parents

 Second Offense Referral to parents and detention

e Third Offense Referral to and conference with parents

 Habitual Offenses Handled by the Principal and may result in expulsion

Determination of whether a student is in compliance with the dress code is at the discretion of the teacher/principal. The principal is the final
authority who determines if a child is within or has violated the dress code policy. Any items not specifically addressed by the dress code are at
the discretion of the principal.

If available, a child will be given appropriate dress code items from the office to wear.



Health and Safety

Current daytime telephone numbers of parents/guardians, and emergency contact persons must be on file in the school office at all times. These
numbers must be updated in the office should changes occur.

Health Room

In the case of illness, the student is to initially report their ill health to the teacher in charge. If feelings of ill health continue, students may be sent
to the school office for care. Limited care can be given. Children are encouraged to return to class after lying down and resting if their illness is
not severe. Parents are notified immediately if the situation warrants it.

Accidents and Injuries

All cases of serious accidents or injuries are to be reported to the school office. When an injury is serious, the parents/guardians are notified imme-
diately. Serious accidents and injuries are documented on an accident form and kept in the school office. The report states the events surrounding
the accident or injury, and what first aid was administered.

The St. Agnes Parish and School Staff receive CPR and First Aid training, and are updated yearly as to the latest Public Health Information.

Health Requirements

Effective September 1, 2008, the Wisconsin Student Immunization Law (HFS 144) has been changed to include a second dose of varicella and a
single dose of Tdap. It will be phased in and will affect students entering K5 and Grade 6. The chart on page 34 shows the required immunizations
by grade for the 2010/2011 school year.
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DEPARTMENT OF HEALTH SERVICES STATE OF WISCONSIN
Division of Public Health s. 252.04, Wis. Stats.

P-44021 (Rev. 07/08)
STUDENT IMMUNIZATION LAW
AGE/GRADE REQUIREMENTS

2010-2011 SCHOOL YEAR

The following are the minimum required immunizations for each age/grade level. It is not a recommended
immunization schedule for infants and preschoolers. For that schedule, contact your doctor or local health
department.

Age/Grade Number of Doses
Pre K (2 yrs through 4 yrs) | 4 DTP/DTaP/DT 3 Polio 3HepB 1 MMR® 1 Var®
Grade K and 1" 4 DTP/DTaP/DT/Td' 4 Polic* 3HepB 2MMR® 2 Var®
Grade 2 through 5 4 DTP/DTaP/DT/Td? 4Polioc* 3HepB  2MMR® 1 Var®
Grade 6 and 7 4 DTP/DTaP/DT/Td? 1Tdap® 4Polioc* 3HepB 2MMR® 2 Var®
Grade 8 4 DTP/DTaP/DT/Td? 4 Polio* 3HepB 2MMR® 1 Var®
Grade 9 and 10 4 DTP/DTaP/DT/Td? 1Tdap® 4Polic* 3HepB 2MMR® 1 Var®
Grade 11 4 DTP/DTaP/DT/Td? 4 Polic* 3HepB 2MMR® 1 Var®
Grade 12 4 DTP/DTaP/DT/Td 1Tdap® 4Polio® 3HepB 2MMR® 2 Var®

1. DTP/DTaP/DT vaccine for children entering Kindergarten: Your child must have received one dose after the
4" pirthday (either the 3", 4™, or 5" to be compliant. (Note: a dose 4 days or less before the 4th birthday is
also acceptable).

2. DTP/DTaP/DT/Td vaccine for students entering grades 1 through 12: Four doses are required. However, if
your child received the 3 dose after the 4™ birthday, further doses are not required. (Note: a dose 4 days or
less before the 4th birthday is also acceptable).

3. Tdap means adolescent tetanus, diphtheria and acellular pertussis vaccine. If your child received a dose of a
tetanus-containing vaccine, such as Td, within 5 years of entering the grade in which Tdap is required, your
child is compliant and a dose of Tdap vaccine is not required.

4. Polio vaccine for students entering grades Kindergarten through 12: Four doses are required. However, if
your child received the 3" dose after the 4™ birthday, further doses are not required. (Note: a dose 4 days or
less before the 4" birthday is also acceptable).

5. The first dose of MMR vaccine must have been received on or after the first birthday (Note: a dose 4 days or
less before the 1% birthday is also acceptable).

6. Var means Varicella (chickenpox) vaccine. A history of chickenpox disease is also acceptable.
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To be compliant, the parent/guardian must provide the school with one of the following:

1. Date of vaccination (mm/dd/yy)
2. Date of having chickenpox (No vaccination is then required.)
3. A waiver for health, religious or personal conviction reasons for not receiving vaccinations

When any communicable disease has been reported, the school will inform the parents of the children in the classroom(s) involved.

Administration of Medicine Policy
This policy comes from the Milwaukee Archdiocesan Office of Child and School Ministry, and is standard policy in the Public School System.

1.

No medication will be administered by school personnel without the Medication Consent Form and the Physician Order for Medication
Administration Form being completed, signed, and returned to the school office personnel who will administer the medication.
a. Medication Consent Form must be filled out by the parent/legal guardian and addressed and returned to the
principal/school secretary.
b. Physician Order of Administration Form must be filled out by the prescribing physician and addressed to the
principal/school secretary.
c. The school office shall maintain an accurate medication file that includes all of these necessary forms on each student
who receives medication.
Medication to be given in the school must have the following information printed on the container:
a. child’s full name
b. name of the drug and dosage
c. time to be given
d. length of time to be administered
e. Physician’s name
Medication is to be taken by the child at the designated time, administered by the principal and/or school secretary. It is the responsibility
of the student, not the school personnel to get his/her medication at the designated time.
Asthma Inhalers - Students may self-administer certain emergency prescription medications, such as inhalers and glucagon, while at school
only under the supervision of school staff. A student who carries an inhaler on his/her person must have an Archdiocese of Milwaukee
release form completed and signed by the student’s physician, parent/guardian, principal, and homeroom teacher. The form states that
the student has been instructed in and understands the purpose, appropriate method and frequency of use of his/her inhaler. The school is
absolved from any responsibility in safeguarding the student’s inhaler. The form is in the school office.
Only limited quantities of any medication are to be kept at school.
All medication administered at school is to be kept in the school office. No medication at all, including cough drops, is to be kept in the
child’s classroom, or on the child’s person. Parents sending a one-time dosage of aspirin, cough syrup, etc... are to send this medication to
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the office along with a note giving permission and instructions for administering the medication.

7. Teachers are not to be asked to administer any medication, except on a fieldtrip, and then only with written permission for the teacher in
charge to administer that one time dosage.

8. The length of time for which a drug is administered, which is not to exceed the current year, shall be contained in the written instructions
from the prescribing physician. Further written instructions must be received from the physician if the drug is to be discontinued or the
dosage changed from the original written instructions.

9. School personnel should not, under any circumstances, provide any non-prescription medicine to any student without meeting the criteria
in 1-6, including the necessity of having written authorization from the student’s physician.

10. The principal/school secretary may provide aspirin or other non-prescription medicine to students with written authorization from the
student’s parents/guardians or physician.

Diagnosis and treatment of illness and the prescribing of drugs are never school responsibility and should not be undertaken by any school person-
nel.

Asbestos Status Information

In compliance with the U.S. Environmental Protection Agency (EPA) Asbestos Hazard Emergency Response Act (AHERA), schools must perform
inspections of their buildings for asbestos-containing materials. St. Agnes School was inspected by accredited inspectors in October 2001. Results
of the inspections were reviewed, and no action was required. The asbestos in St. Agnes School is contained.

Safety Patrol
Students in grades 6, 7, and 8 may volunteer to serve on our Safety Patrol. These students serve from 7:30-7:45 AM and 2:30-2:40 PM. They are
stationed on the playground to remind parents of the proper drop-off and pick-up procedures.



AM Drop Off/Parking Map
Buses Exit ONLY! ALL Vehicles enter here
| Cameron l (Entrance A)

om . Vp@\ N\

®

TCU Students AM Parking
L
Entrance
N
@ J
Church Bicycle CE| @D
L Rack X drop off point

i —> cars onl
| | | | | | | | ‘ ‘ l Exit D JEXIT for cars Y
: that were parked —>buses only
Fairmount Exit C

EXIT for only car t bicycles
drop-off without
parking

AM Drop-Off: ALL traffic will enter from Cameron at the west entrance (Entrance A).

*Those cars NOT parking but dropping off (LINE 1) --Drive ahead to the Fairmount Exit nearest the southwest corner of the church. Students
should exit the car and proceed to the area where students line up before school. If you are in line, please wait until you get to the corner of the
building before letting your children out of the car. Do not create double lines with cars. These cars will exit through the east opening (Exit C)
on Fairmount Ave.

*Those cars PARKING and dropping off (LINE 2) -- Park the car west of the entrance between the two softball backstops. Leave enough room
for cars to exit. Walk your child to the corner of the church, across traffic. DO NOT allow students to walk across the lane of traffic without your
assistance. These cars will exit through the west Fairmount Exit (Exit D) and will not merge with the drop-off only lane of traffic. When it is rain-
ing or the temperature and/or windchill is 10° F or lower, our students are invited into Kemp Hall for Flag Salute rather than standing on the
playground. If you notice that the students are not waiting outside, please do not pull up to the playground doors to drop off the children.
We are concerned about the safety of the students walking to the entrance being hit by cars. If need be, you may drop your child(ren) off in
the front of the building instead. The students may enter the church lobby and go directly into Kemp Hall.
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PM Drop Off/Parking Map

Buses Exit ONLY!

Cameron

Gym
TCU
Johnson
Johnson
Entrance
Church

PM Pick-up: After traffic has entered the lot...

Fairmount

? @

Parked Cars

Bicycle CEI B:)
Rack

T G

X drop of f point
—> cars only

—>>buses only
t bicycles

38

BUSES ---Will park in a line all facing west. After loading, the buses will depart in order with the southernmost bus leading.All buses will

exit using the western Cameron exit (EXIT A).

Cars --- Will park on the western side of the lot (as they currently do, and will face the parked buses). No car should depart until the
buses have started leaving to be sure all students are accounted for. Cars will exit using the west Cameron exit (EXIT A).

NOTE: If you are picking up your child from school out of a need to make an appointment either make arrangements to pick your child

up early from the office or park in front of the church on Fairmount Ave. and meet your child at the southwest corner of the church.



Augufo'l' 2010

Sunday

Monday

Tueoday

Wedneoday

Thureday

Friday

Saturday

l

2

3

4

5

7

10

All
Committee ] l
Meeting Night

12

13

14

15

16

17

19

19

20

21

22

23

24

air 2 7

Organization
Pay 2:30 - 5:30

Parioh Feotival

Book Fair

29

Parioh Feotival

29

Book Fair

i

30

11:30 am

Diomiosal

Book Fair

31




September 2010

Sunday Monday Tueoday Wedneoday Thureday Friday Saturday
Ha Open Grym
l Birﬁﬁ?ﬂlay 2 P 4 3 4
Mrs, Ferch
Grade 6-9
Parent Information 2:15 am
Night 6:30-9:00 All School Mase No School

Labor Day 6

No School

7

2:15 am Mago
5+h-9+h Grrade

Grade K4-5
Parent Information

Night 6:30-9:00

All
Committee 9
Meeting Night

9

2:15 am Mago
lot-4+h Grade

Rosary

10

I

12

13

14

2:15 am Masgo
5th-2+h Grade

15

Grade 9 Retreat

16

2:15 am Masgo
lot-4+h Grade

17

Open Grym ] 6

19

20

ertday 21

Mr. Grundrum

2:15 am
All ©chool Mase
?+h Grade

Commisgioning

22

23

Jean Day/
Casual Day

25

26

27

Town Hall

Meeting 29
7 pm

2:15 am Maso

5th-2th Grade

29

ertday 30

Mr. Thompeoon

2:15 am Masgo
lot-4+h Grade




COctober 2010

Sunday Monday Tueoday Wedneoday Thureday Friday Saturday
Rosary ] 2
Open Grym
Moskng 9 am 3 4 5 6 7 1, 9
2:15 am Maoso 2:15 am Maoso

5th-2th Grade

lot-4th Grade

10

I

Blrﬁ"ﬁday l 2

Mrs, Hugheo

2:15 am
All School Mase

All
Committee l 3
Meeting Night

14

Teachers
Convention

No School

15

Teachers
Convention

No School

Open Grym

16

Hap
ot \«/V ? 17

Mro.,

19

Bllfl,' Zl/ay ] 9

Peacon Ray
2:15 am Maso

5+h-9+h G'rad

Picture Day

20

2:15 am Mago 2]

lot-4+h Grrade

22

23

24

31

25

2:15 am Masgo
5th-2+h Grade

27

29

2:15 am Masgo
lot-4+h Grade

Dot 29

Jean Day/

Casual Day

30




November 2010

Sunday

Monday

Tueoday

Wedneoday

Thureday

Friday

Saturday

All Dainte Day ]

2:15 am
All School Mase

2

3

4

Letters of Intent
End of Quarter

Teacher

In-Service 5
No School

High ©chool

Placement Teot

Open Grym

6

o

9

Report Cards
Sent Home

2:15 am Masgo
5th-2+th Grade

All
Committee l 0
Meeting Night

Conferences

3:30-% pm

I

Conferences

12- pm
No School

12

No School

13

ety 14

Me. Bobb

15

16

2:15 am Masgo

17

19

2:15 am Mago
lot-4+h Grade

DPrama Club

Prama Club
Performance 1 9
Rosary

Jean Day/ &
Casual Day

20

5th-2+h Grade Performance 7pm
21 22 23 24| |25 26 27
Happy
Birt day
Mrs. Booth
2:15 am
All School Mase 11:30 Piomiosal No School No School

Sre 20

29

30

2:15 am Masgo
5th-2+h Grade




Vecember

2010

9unday Monday Tuoe:day Wedneeday Thure:day l:riday ﬁa“l'urday
All Make-u Rosar
Committee l Pc;i'urzefv’ 1-4 pm2 e 3 4
Mee'l-ing Night
2:15 am Masgo

lot-4+h Grrade
Home & School

Speaker 6:30 pm Open Grym
5 1. Nick Day 6 7 9 9 l 0 ”
2:15 am Grades 3-9
All School Mase Reconciliation
12 13 14 15 16 170 |7 19
Spelling Bee
2:15 am Mago 2:15 am Mago Jean Day/
5th-&th Grade lot-4+h Grade Casual Day

19

20

21

22

Christmas
Program in Church

6:30 pm

Bu“l’ da

Mro, MrH'an 23

2:15 am

All School Mase
Sing Along

11:30 Diomiooal

gzic#mae 2 4

Chrigtmas 2 5

| Chrigtmas Break

26

27

29

29

Elj;«/ Year's 3 0

Elj;«/ Year's 31

Christmas Break

Ha
Birfl,' Za
Ms. Schulz

Ha
Bir’i Zi/ay
Mro, Meyers




January 201]

Sunday

Monday

Tueoday

Wedneoday

Thureday

Friday

Saturday

New Years
Pay ]

Christmas Break

2

Classes resume

Ha
Birfl,' >d/a>/ 5
Mro. Simon

6

2:15 am
All School Mase

Rosary 7

Open Grym

10

Pictures

Activity ] ]

2:15 am Masgo
5th-2+h Grade

Bty 12

Mrso, Seidl

All
Committee
Meeting Night

By 13

Mr. O'Puffy

2:15 am Masgo
lot-4+h Grade

14

15

16

17

&th Grade
Grraduation ]9

Pictures

2:15 am Mago
5th-2+h Grade

19

20

Greography Bee

2:15 am Masgo
lot-4+h Grade

Guarrer 21

22

Open House
30 9230—]2:30pm

23

/

i 24

No School

31

25

2:15 am Masgo
5th-2+h Grade

Report
Cardo
Sent Home

26

Forensico otarts

Conferences
3:30-% pm 27

29

Conferences

12:30-3:30 pm
11:30 Piomiosal

29

Book Fair
1/29 - 2/14




February 2011

9unday Monday Tuoe:day Wedneeday Thure:day l:riday ﬁa“l'urday
] 2 3 | 4 5
| Catholic 9chools Week |
?2:15 am Talent Show
All ©chool Mass Grandparzn+ Lunch Tryou*l'e

o

2:15 am Masgo
5th-2+th Grade

Ha
Birfl,' >d/ay 9

Mro. Roman

All
Committee
Meeting Night

10

2:15 am Mago
lot-4+h Grade

I

Re-registration
Forms go home

12

13

\P/:;f/n'l'ine’a ] 4

15

2:15 am Masgo

16

17

2:15 am Masgo

Talent Show

7 pm in Kemp

Jean Day/

19

5th-2+h Grade lot-4+h Grade Casual Day
20| &%, 21 22 23 24 25 26
Mro, Langer
Teacher
In-Service
2:15 am Mago 2:15 am Masgo
5th-2+h Grade lot-4+h Grade No School

27

29

IOWA: Tesoting




March 2011

9unday Monday Tuoe:day Wedneeday Thure:day l:riday ‘?)a+urday
] 2 3 | 4 5
2:15 am Masso 2:15 am Masso
5+h-2+h Grrade lot-4+h Grrade
[ TOWA Testing

7

lece Cream
Social 9

Ash Wednesday

All Committee
Meeting Night

2:15 am
All ©chool Maso

10

Stations of
the Cross l ]

[ IOWA Teoting

12

13

14

15

2:15 am Masgo
5th-2+h Grade

ety 16

Mrs. Fornerook

g:;/ Patrick's 17

9:15 am Maso
lot-4+h Grrade

Stations of
the Cross ]9

Open Grym 1 9

Showcase

of local 20
talent at
Waukesha

County Courhouse

March 21-30

21

No School

22

2:15 am Mago
5th-2+h Grade

23

24

2:15 am Masgo
lot-4+h Grade

Stations of
the Cross 25

Jean Day/
Casual Day

26

27

29

29

2:15 am Masgo
5th-2+h Grade

30

Guarrer 3 B

2:15 am Masgo
lot-4+h Grade




April 2011

Sunday Monday Tueoday Wedneoday Thureday Friday Saturday
Teach
lri-a:ere\/r;oz l 2
Open Grym
Missi Report R
week 3 4| |cFE 5 6 VA A 5 9
Sent Home
Tuition
All Contracts
2:15 am Maoso Committee 2:15 am Mass
5th-9+h Grade Meeting Night lot-4+h Grrade Migsion Party
l 0 ” 12 «'3 ] 4 Stations 15 Jesus Day ] 6
Forensico
Feotival
Reconciliation
2:15 am Mase 3rd-2th Grrade 2:15 am Maseo Jean Day/
5th-9+h Grrade 9:30-10:30 am lot-4+h Grrade Casual Day Open Grym
Pal Grood
ouday 1/ 19 19 20 21| |Fay 22 23
11:30 Diomiooal
515 arm Morning Prayer
All ©chool Mase Seder Meal | Easter Break — |
East H
= 24 25 26 27 20 29| [em, 30
r. Tim
Firot Eucharist
| Easter Break |
[ 1 [ 1




May 201!

Sunday Monday Tueoday Wedneoday Thureday Friday Saturday
Ha Clasoes IOWA Rosar Ha
Birfl,' ¢>:1/a ] Resume 2 Meeting 3 4 5 Y 6 BirﬁE?ﬂlay 7
Mrs, El ingen Mr. Kare(joannee

| Teacher Appreciation Week

Firet Euchariot

Open Grym

Firet Euchariot

o

Firet Euchariot

10

All
Committee ] l
Meeting Night

12

2:15 am
All School Mase

13

No School

Teacher Inservice

14

g;;i"her’e l 5

16

17

2:15 am Masgo
5th-2+h Grade

19

19

2:15 am Masgo
lot-4+h Grade

20

Open Grym 21

g:aning 2 2

23

24

2:15 am Mago
5th-2+h Grade

25

Spring Concert
6:30 pm in Church

26

2:15 am Masgo
lot-4+h Grade

27

11:30 Piemiosal

Jean Day/
Casual Day

29

Brtday 29

Mre. LangFord

gél;morial 3 0

No School

31




June 2011

Sunday Monday Tueoday Wedneoday Thureday Friday Saturday
l Rosary 3 4
9th Grade
Grraduation Mase
and Brunch
?+h Grade 2:15 am
Class Trip All School Mase Grraduation 7 pm

Last day of
clasoes For K5

Last day of

clasoes For K3/K4 6
All Committee
Meeting Night

K5 Grraduation
1 pm in Church

Happy Birthday
Mro. Doteoon ?
ay

Jean Day/Casual

All School Mase
Awarde Aosembly
Last Day of School
11:30 Diomiseoal

10

Teacher Inservice

I

12

13

14

15

16

17

19

g:;her’e 1 9

Ha
Birtl" Z‘i/a
Mr. WolF

20

21

22

23

24

25

26

27

29

29

30




July 201

Guwdey | Mowdsy  Tudny  Wedody  Thredny  Fiky  Swhedey
! 2

3| [ g4 5 6 7 ® 9

10 T 12 13 14 15 16

17 19 19 20 2] 22 23

24 25 26| [im, 27 20 29 30

31 L Br+hd )/




Augue'l' 2011

Sunday

Monday

Tueoday

Wedneoday

Thureday

Friday

Saturday

l 2 3 4 5 6

/7 o 9 10 ) 12 13

14 15 16 17 19 19 20

21 22 23 24 25 26 27
29 29 30 31







First Quarter Service Hour Log

Family Name:

Second Quarter Service Hour Log

Date

Activity

Hours

Family Name:

Date

Activity

Hours







Third Quarter Service Hour Log

Family Name:

Fourth Quarter Service Hour Log

Date

Activity

Hours

Family Name:

Date

Activity

Hours







St. Agnes School
Parent/Student Handbook Receipt
2010 -2011

We hereby acknowledge that we have received and read the St. Agnes Parent/Student
Handbook and agree to promote the philosophy and abide by the policies and regulation
stated therein.

Family Name (please print) Date

Parent Signature(s)

Student Signature(s)

Please remove this sheet from the Handbook and return to school by: Friday, August 27, 2010



